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EASFAA Member Login Instructions

From the EASFAA Home Page, select Member Services = Manage Your Membership

OR

Select the “Member Login” button from the home page at https://www.easfaa.org

Member Login &

Member Username is email address.
For new users, select “Reset Password” to get a new Password. An email will be sent with a temporary

dedicated link to reset your password.

Username

Password

Retrieve Username | Reset Password

LOG IN



https://www.easfaa.org/

Manage Your EASFAA Institutional Membership

Select “My Profile” Or “Update Your Profile” depending on view:

HELLO

my name is

Institution Contact

My Profile Event Calendar

Welcome to the Members Only Area!



Manage Your Organization

Select “Your Organization” under the “My Profile” tab. NOTE: you must click on the “My Profile” tab to
show the options.

Your Organization
Change Profile Picture
Change Password

Contact Preferences

Message History

Invoices

Submissions

From this section, select the “Individual Profiles”:

= voi@

Profile | Change Profile Picture | Contact Preferences = Message History | Inwvoices | Submissions | Individual Profies

Individual Profiles
The current individuals within you EASFAA Institutional membership will be listed.

Key Contact(s)

The “Key Contact” ON button indicates the individuals with the access available to make changes to the
institutional membership.

Key Contact

All others will be set to OFF.

Adding Individuals

To add individuals to your institutional membership, select the “Create Linked Profile” button:
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Profile | Change Profile Picture | Contaci

rifiles
o

Create Linked Profile

B Add Username as the individual’s

email address.

Username

| | Enter Full Name in the fields
provided.

Full Name

| | Add the individual’s Email address.

| | If only one profile to add, select

| | “Save”. If you have more than one,
“Save and Add Another” and add
Email additional profiles. Each individual
| | will get an email with a temporary

password.
Cancel Save And Add Another

Remove Individual

If an individual listed is no longer part of your institution, select the “Unlink” button next to their name.

Contact Name Key Contact Member Type Unlink

_ - OFF Institution Contact Unlink

For followup questions on membership management, contact EASFAA Membership at
membership@easfaa.org.



mailto:membership@easfaa.org

